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Welcome ƚo Seƌǀices &oƌ �ĚucaƚioŶ͛s Music School 

v hseĨul ŝŶĨoƌmatŝoŶ ƌegaƌĚŝŶg Ǉouƌ Ĩŝƌst lessoŶ - ŝŶstƌumeŶtalͬǀocal aŶĚ
tŚeoƌǇ

v �ŝƌectŝoŶs to Dusŝc ^cŚool ǀeŶues

v �aleŶĚaƌ oĨ teacŚŝŶg ǁeeks Θ scŚool closuƌe peƌŝoĚs

v deƌms aŶĚ �oŶĚŝtŝoŶs

v /ŶstƌumeŶt loaŶ Ĩoƌm ;ŝĨ applŝcaďleͿ

�eĨoƌe Ǉouƌ Ĩiƌsƚ iŶsƚƌumeŶƚalͬǀocal lessoŶ͗

KŶ ƚhe ĚaǇ oĨ Ǉouƌ Ĩiƌsƚ  iŶsƚƌumeŶƚalͬǀocal lessoŶ 

v Wlease aƌƌŝǀe at tŚe Dusŝc ^cŚool ŝŶ pleŶtǇ oĨ tŝme Ĩoƌ Ǉouƌ lessoŶ͘

v /Ĩ Ǉou aƌe usŝŶg Ǉouƌ oǁŶ ŝŶstƌumeŶt please ďƌŝŶg ŝt aloŶg ǁŝtŚ aŶǇ musŝc oƌ accessoƌŝes ;e͘g
ƌeeĚs͕ ƌosŝŶ͕ mutes etc͘Ϳ  Ǉou ŶeeĚ Ĩoƌ Ǉouƌ lessoŶ͘

v /Ĩ Ǉou Śaǀe ƌeƋuesteĚ tŚe loaŶ oĨ a musŝcal ŝŶstƌumeŶt tŚŝs ǁŝll ďe allocateĚ to Ǉou ĚuƌŝŶg Ǉouƌ
Ĩŝƌst lessoŶ͘

v zou ǁŝll ďe gŝǀeŶ a pƌactŝce ĚŝaƌǇ to eŶaďle Ǉou to keep a ƌecoƌĚ oĨ Ǉouƌ ǁoƌk aŶĚ Śelp Ǉou
commuŶŝcate ǁŝtŚ Ǉouƌ teacŚeƌ͘

v �ommuŶŝcate Ǉouƌ goals aŶĚ expectatŝoŶs ǁŝtŚ Ǉouƌ teacŚeƌ to make Ǉouƌ lessoŶs as eĨĨectŝǀe
as possŝďle͘

v /Ĩ Ǉou ƌeƋuŝƌe a loaŶ ŝŶstƌumeŶt please complete paƌt 1 oĨ tŚe /ŶstƌumeŶt
>oaŶ Ĩoƌm pƌoǀŝĚeĚ aŶĚ ďƌŝŶg to Ǉouƌ Ĩŝƌst lessoŶ͘

v /Ĩ Ǉou aƌe a complete ďegŝŶŶeƌ Ǉou ĚoŶ͛t ŶeeĚ to Ěo aŶǇtŚŝŶg apaƌt Ĩƌom look ĨoƌǁaƌĚ to Ǉouƌ Ĩŝƌst
lessoŶ͘

v /Ĩ Ǉou alƌeaĚǇ plaǇ please pƌepaƌe sometŚŝŶg Ĩoƌ Ǉouƌ teacŚeƌ to Śeaƌ at Ǉouƌ Ĩŝƌst lessoŶ͘ zou maǇ
ǁaŶt to take a selectŝoŶ oĨ musŝc aloŶg tŚat Ǉou Śaǀe ďeeŶ ǁoƌkŝŶg oŶͬŚaǀe ǁoƌkeĚ oŶ pƌeǀŝouslǇ͘

v Dake a lŝst oĨ aŶǇ ƋuestŝoŶs Ǉou Śaǀe Ĩoƌ Ǉouƌ teacŚeƌ͘

dŚŝs pack ǁŝll tell Ǉou eǀeƌǇtŚŝŶg Ǉou ŶeeĚ to kŶoǁ ďeĨoƌe comŝŶg aloŶg Ĩoƌ Ǉouƌ Ĩŝƌst 
lessoŶ͘ /Ĩ Ǉou Śaǀe aŶǇ ƋuestŝoŶs aĨteƌ ƌeaĚŝŶg tŚŝs pack͕ please coŶtact tŚe oĨĨŝce oŶ 
ϬϭϮϭ ϯϲϲ ϵϵϱϯ ǁŚeƌe oŶe oĨ ouƌ team ǁŝll ďe aďle to aŶsǁeƌ aŶǇ ƋuestŝoŶs͘

dhe ǁelcome Ɖack coŶƚaiŶs͗ 
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�Ĩƚeƌ Ǉouƌ Ĩiƌsƚ iŶsƚƌumeŶƚalͬǀocal lessoŶ 

v Wlease ƌeĨeƌ to tŚe caleŶĚaƌ oĨ teacŚŝŶg ǁeeks Ĩoƌ Ǉouƌ lessoŶ Ěates

v Dake Ŷotes aďout Ǉouƌ pƌactŝce ŝŶ Ǉouƌ ĚŝaƌǇ so tŚat Ǉou caŶ Ĩolloǁ up ǁŝtŚ Ǉouƌ teacŚeƌ

v Wlease coŶtact Ǉouƌ Dusŝc ^cŚool teacŚeƌ ŝĨ Ǉou Śaǀe aŶǇ ƋuestŝoŶs aďout Ǉouƌ leaƌŶŝŶg oƌ
eŶsemďle oppoƌtuŶŝtŝes͘

KŶ ƚhe ĚaǇ oĨ Ǉouƌ Ĩiƌsƚ  ƚheoƌǇ lessoŶ 

v Wlease aƌƌŝǀe at tŚe Dusŝc ^cŚool ŝŶ pleŶtǇ oĨ tŝme Ĩoƌ Ǉouƌ lessoŶ͘

v zouƌ Ĩŝƌst lessoŶ ǁŝll ďe aŶ exteŶĚeĚ sessŝoŶ ǁŚŝcŚ ǁŝll ŝŶcluĚe aŶ ŝŶĨoƌmal assessmeŶt to gauge
tŚe leǀel oĨ Ǉouƌ cuƌƌeŶt musŝc tŚeoƌǇ kŶoǁleĚge͘

v �ommuŶŝcate Ǉouƌ goals aŶĚ expectatŝoŶs ǁŝtŚ Ǉouƌ teacŚeƌ to make Ǉouƌ lessoŶs as eĨĨectŝǀe as
possŝďle͘

dhaŶk Ǉou Ĩoƌ choosiŶŐ ƚhe Seƌǀices &oƌ �ĚucaƚioŶ Music School ƚo Ĩuƌƚheƌ 
Ǉouƌ musical leaƌŶiŶŐ͘  

Wlease keep us ŝŶĨoƌmeĚ oĨ aŶǇ cŚaŶges to Ǉouƌ peƌsoŶal Ěetaŝls so ǁe caŶ make suƌe 
Ǉou get tŚe most up to Ěate ŝŶĨoƌmatŝoŶ͘ 

Wlease coŶtact tŚe oĨĨŝce oŶ ϬϭϮϭ ϯϲϲ ϵϵϱϯ oƌ 
seŶĚ aŶ emaŝl to musicΛseƌǀicesĨoƌeĚucaƚioŶ͘co͘uk
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Music School �iƌecƚioŶs aŶĚ PaƌkiŶŐ /ŶĨoƌmaƚioŶ 

Eoƌƚh �ƌea Music School 
�ŝsŚop seseǇ s͛ 'ƌammaƌ ^cŚool 
>ŝcŚĨŝelĚ ZoaĚ
^uttoŶ �olĚĨŝelĚ
�ŝƌmŝŶgŚam 
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PaƌkiŶŐ͗
Ample oŶsŝte paƌkŝŶg ŝs 
aǀaŝlaďle ǀŝa tŚe �osǁell 
ZoaĚ eŶtƌaŶce͘ 

Souƚh �ƌea Music School 
�ouƌŶǀŝlle ^cŚool
,aǇ 'ƌeeŶ >aŶe
�ŝƌmŝŶgŚam 
�ϯ0 1^,

PaƌkiŶŐ͗
KŶsŝte paƌkŝŶg ŝs aǀaŝlaďle 
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Music School deachiŶŐ Weeks aŶĚ 
�losuƌe PeƌioĚs 

North Area Music School: Bishop Vesey Grammar School, Lichfield Rd, Sutton Coldfield͕ B74 2NH 
North Area teaching days: Mondays and Thursdays 5.30pm – 7.30pm   

South Area Music School: Bournville School, Hay Green Ln, Birmingham͕ B30 1SH    
South Area teaching days: Mondays, Wednesdays and Thursdays 5.30pm - 7.30pm 

August 2018 September 2018 October 2018 
Wk Mo Tu We Th Fr Sa Su Wk Mo Tu We Th Fr Sa Su Wk Mo Tu We Th Fr Sa Su 
20 1 2 3 4 5 24 1 2 29 1 2 3 4 5 6 7 
21 6 7 8 9 10 11 12 25 3 4 5 6 7 8 9 30 8 9 10 11 12 13 14 
22 13 14 15 16 17 18 19 26 10 11 12 13 14 15 16 31 15 16 17 18 19 20 21 
23 20 21 22 23 24 25 26 27 17 18 19 20 21 22 23 32 22 23 24 25 26 27 28 
24 27 28 29 30 31 28 24 25 26 27 28 29 30 33 29 30 31 

November 2018 December 2018 January 2019 
Wk Mo Tu We Th Fr Sa Su Wk Mo Tu We Th Fr Sa Su Wk Mo Tu We Th Fr Sa Su 
33 1 2 3 4 37 1 2 42 1 2 3 4 5 6 
34 5 6 7 8 9 10 11 38 3 4 5 6 7 8 9 43 7 8 9 10 11 12 13 
35 12 13 14 15 16 17 18 39 10 11 12 13 14 15 16 44 14 15 16 17 18 19 20 
36 19 20 21 22 23 24 25 40 17 18 19 20 21 22 23 45 21 22 23 24 25 26 27 
37 26 27 28 29 30 41 24 25 26 27 28 29 30 46 28 29 30 31 

42 31 

February 2019 March 2019 April 2019 
Wk Mo Tu We Th Fr Sa Su Wk Mo Tu We Th Fr Sa Su Wk Mo Tu We Th Fr Sa Su 
46 1 2 3 50 1 2 3 3 1 2 3 4 5 6 7 
47 4 5 6 7 8 9 10 51 4 5 6 7 8 9 10 4 8 9 10 11 12 13 14 
48 11 12 13 14 15 16 17 52 11 12 13 14 15 16 17 5 15 16 17 18 19 20 21 
49 18 19 20 21 22 23 24 1 18 19 20 21 22 23 24 6 22 23 24 25 26 27 28 
50 25 26 27 28 2 25 26 27 28 29 30 31 7 29 

May 2019 June 2019 July 2019 
Wk Mo Tu We Th Fr Sa Su Wk Mo Tu We Th Fr Sa Su Wk Mo Tu We Th Fr Sa Su 
7 2 3 4 5 11 1 2 16 1 2 3 4 5 6 7 
8 6 7 8 9 10 11 12 12 3 4 5 6 7 8 9 17 13 14 
9 18 19 13 10 11 12 13 14 15 16 18 15 16 17 18 19 20 21 

10 20 21 22 23 24 25 26 14 17 18 19 20 21 22 23 19 22 23 24 25 26 27 28 
11 27 28 29 30 31 15 24 25 26 27 28 29 30 20 29 30 31 

Catch up week (if required to 
account for emergency school 
closure/ bank holidays) 

Music School Holiday Periods 

Bank Holiday Teaching weeks 

13 14 15 16 17 

30 

8 9 10 11 12 
1 
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first session confirms your weekly session time with your assigned 
teacher for the full year. 

Once initial payment for  lessons  has  been  received,  you  will 
be sent  a  welcome pack detailing confirmation of the dates 
and times of all lessons.  If  these  details  change  during the 
year we will notify you in writing. 

Lessons  run  in   accordance   with   our   published teaching 
weeks and closure dates. All teaching weeks  and  closure dates 
are available on lesson and pricing page of our website: 
https://musicschool.servicesforeducation. co.uk/lesson-pricing/ 

When signing up to lessons for the first time, details of the 
lessons you are booked into, the dates and times  for  the  full 
year and the venue will have been agreed with you in advance. 

You will be told the name of your teacher in advance. Our 
educational ethos is to maintain the long term consistency of 
teachers and  students.  However,  Services  For  Education 
reserve the right to change teachers for reasonable reasons eg. 
retirement, maternity, long term absence etc. Customers 
therefore contract with Services For Education  to  provide 
lessons and not for specific instrumental/vocal teachers. 

Where Services For Education need to change the teacher for 
any reason, we will notify you in advance. 

Personal Data 

In the performance of this contract we will use your name/child’s 
name, address,  telephone  number,  email  address  and 
payment details [your personal data] to process your booking. 
We  will only use your personal data in accordance with  our 
privacy notice which is available at 

https://servicesforeducation.co.uk/privacynotice 

You will be sent a welcome pack via  email  including  a 
mandatory form which you will need to  return  to inform us of 
your ongoing communication preferences. 

Our privacy notice also contains details of your  right  to 
withdraw your  consent,  to  update  your  preferences,  to 
request further information, and to make a complaint. 

Re-booking 

In order to give existing customers priority for lessons each year, 
we use a re-booking system.  This  means  that,  unless  you 
inform us that you either wish to change venue, day or

MUSIC SCHOOL TERMS AND 
CONDITIONS ^ĞƉƚĞŵďĞƌ 2018 

These terms and conditions form  the  basis  of  the  contract 
between S4E Ltd, trading as  Services  For Education,  and 
customers. Customers are subject to and agree to be bound by these 
terms and conditions. 

In these terms and conditions the following definitions apply: 

Services For Education means the charitable company S4E Ltd which 
operates the Music Service and its music schools.  Customer  means  
any  individual  to  whom  S4E Ltd supplies lessons. Due  Date  
means  the  date  outlined  in  any correspondence regarding 
payment or re-booking. 

Lesson(s) means the instrumental/vocal/theory lessons or 
classes to be provided  by  S4E  Ltd  to  the  Customer  as  agreed in 
the  initial  booking. Music School means the venue at which the 
lessons are provided. Price means the price for the services  as set  
out  in  the  terms and  conditions and on the website 
https://musicschool.servicesforeducation.co.uk/lesson- pricing/. 
All services prices are exempt from VAT. 

Personal   Data   means   the   information   we    need to collect 
from you at the time of booking to enable us  to  schedule  your 
lesson and  take  payment. Rebooking means signing  up  to another 
period of  lessons for the following October – July  period  if  you 
wish to continue lessons after the summer closure period. 

Teacher(s) means  any  employee  of  Services  For  Education 
delivering lessons. Terms means the standard terms  set out  in 
these terms and conditions of business. Year means the  period  of 
lessons from  October  to July – aligned to school/education 
operating weeks  published  in  our  music  schools  teaching weeks 
and closure  periods.  It  also  applies to future years for rebooking. 

Changes to Terms and Conditions 

Any changes to these terms and conditions are valid only if agreed 
between S4E Ltd and the Customer. From time to time we may 
update these terms and conditions by sending you either an 
updated version  or  notification  of  minor changes.  You are free to 
not accept these changes but we would  ask  you  to notify us of 
your non acceptance within 14 days of notification, failing  which we 
will  be entitled to treat our agreement with you as being agreed 
and subject to the updated version. 

BOOKING YOUR LESSON 
Specialist one  to  one  ŝŶstƌumeŶtalͬǀocal lessons  are  provided  for  
30    mins,  over   30 weeks, between October and July. 
dŚeoƌǇ classes aƌe ϰϱ mŝŶ ͕ oǀeƌ ϯ0 ǁeeks͘  Booking your
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There are three payment options offered for lessons: 

1. Monthly payment of £76.00 – you must consent
to ‘continuous payment authority’

2. Ten week lesson payment of £190.00 – you must con-
sent to ‘continuous payment authority’ (payment will be
taken on booking and then at weeks 10 and 20).

3. Single payment of £570.00

All theory class lessons are charged at £10.00 per lesson. You 
must book for the full 30 weeks and are not permitted to book 
individual lessons, however we are able to offer payment by 
instalments as set out below. 

1. Monthly payment of £40.00 – you must consent
to ‘continuous payment authority’

2. Ten week lesson payment of £100.00 – you must
consent to  ‘continuous  payment  authority’
(payment   will be taken on booking and then at
weeks 10 and 20).

3. Single payment of £300.00

Continuous payment authority 

When  you  pay  for  lessons  with  your credit/debit card, your 
card details are stored on a secure online payments  system. By 
providing your card details and allowing them to be stored on a 
secure payment gateway operated by a third party, you grant us a 
continuous payment authority to enable us to debit the card when 
necessary, e.g. if you wish to  pay  monthly, for  ten  lesson 
payments  or  for re-booking each year. Please note that recurring 
payments will be debited  using the card details you give us when 
booking your lessons. 

If you do not wish for us to be able to use your card details in  this 
way to automatically re-book your lessons for the next year, please 
inform  us  either  by  telephone,  email  or  post. Please note that 
we cannot automatically re-book your lessons for the next year 
without a continuous payment authority. 

Whenever your  card  details  change,  or  if  you  wish  to  change 
your card details for whatever reason, please telephone the office. 

If the lessons are being paid for by someone other  than  yourself, 
you are responsible for informing that person of our payment 
policies, deadlines etc., and relaying any communication with 
regard to re-booking or payments of any sort. 

Refunds and Cancellations 

You may cancel your contract with Services For  Education 
within 14 days of booking starting from the day immediately

alternatively that you wish to stop altogether, we may re-book you 
onto lessons in the following year. 

In order to  ensure  your  place,  we  recommend  that  you  grant 
us a continuous payment authority (please see  the  section 
entitled “Taking Payment”) and take part in  our  re-booking 
scheme. 

During the month of June we will send you details of your lesson 
for the following year via email. This will detail the venue, dates 
and times of the lesson during the next year, the annual  cost  of 
the lessons and the date upon which  re-booking will take place. 
We will give you at least 30 days notice of re-booking, and you will 
have a right to cancel any re-booking made within 14 days in 
accordance with the cancellation policy set out below. If you grant 
us a continuous payment authority, on the date we have specified 
for re-booking, you authorise us to use the card details you have 
logged with us to debit the money due as per your  agreed 
payment terms. If you have not granted  us  a  continuous payment 
authority by the date we have specified as the  re-booking 
deadline, you will not be re-booked onto your lesson for the 
following year and we will not be able to guarantee you a place. 

You will receive email confirmation of your booking once your 
account has been debited or your payment has been received. You 
are always welcome to contact us should you be unsure of any 
details.  Your  statutory  rights  are not affected.  If  you grant  us 
continuous  payment  authority but  you  do  not wish  to  be  part 
of our re-booking  scheme, please inform  the office as soon as 
possible. 

If you do not wish to be re-booked for the next year of lessons  it is 
vital that you inform the office by the  stated  re-booking deadline. 
You can do this by phone, email or post. If you have granted us a 
continuous payment authority and you have not contacted us by 
the specified deadline your place will be re-booked and the 
cancellations policy referred to below will apply. 

You will not be re-booked if: (a) your current lesson day, time or 
venue need to change for any reason,  (b)  if  you  have  not granted 
us a continuous payment authority (c) you have informed us before 
the re-booking deadline date that you do not wish to re- book. 

PRICE AND PAYMENT 

All instrumental/vocal specialist one to one 30 min lessons are 
charged at £19.00 per lesson. 

You must book for the full 30 weeks and are not permitted to book 
individual lessons, however we are able to offer payment by 
instalments as set out below. 

Welcome pack 1ϳ ^eptemďeƌ 2018 
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All lessons are subject to the availability of our specialist teaching 
staff. If for any reason, we cannot offer a teacher, all remaining 
lessons will be refunded in full. 

COMPLAINTS 

If you are dissatisfied with any aspect of the lessons or our 
performance of this agreement, please set out your complaint in 
writing to the Head of Music Service by post or email. Any 
determination made by Services For Education arising from the 
terms and conditions shall be final. 

If your complaint is not resolved by us, or if you remain dissatisfied, 
you may use the Online Dispute Resolution service which provides 
alternative dispute resolution. You are not obliged to use  this 
service  and  it  does  not  affect  any  other  rights or  remedies that 
you may have, but it is free to use and may assist you in resolving 
your dispute quickly and easily. The service may be accessed at via 
the following link:  
https://ec.europa.eu/consumers/odr/main/?event=main.home2.s
how 

CONDITIONS FOR INSTRUMENT LOAN 

Standard student model instruments  can  only  be  loaned  to  a 
customer  receiving lessons from a Services  For  Education  teacher 
attending  a Services For Education Music School. 

Typically our instrument loan scheme is  for  the  purpose  of 
allowing  customers  to  access  musical instruments  without the 
burden  of  cost  in  the  initial  stages.  In  order  that  we  can  keep 
providing  these  instruments   to  beginners we cannot  offer 
indefinite  loan.  Therefore,  we offer  the  free loan of  a  standard 
student  model  instrument for  the  first  year of learning. Extension 
of loan  may  be  subject  to  availability and/or hire cost. 

Repairs for general wear and tear will be assessed, paid for and 
undertaken by Services  For  Education.  At  all  times,  repairs advice 
must be sought from  the  teacher  before  taking  any  action. 
Services For Education will not be liable for the cost of repairs 
undertaken without prior approval from Services For Education. 

All instruments must be maintained by the Customer and must be 
returned in the same condition that they were received. 

Parents/guardians  and  adult  students  are   liable   to insure  the 
instrument on loan. We strongly advise you  check  that  your 
household  policy  includes  cover  for instruments and if necessary 
add it specifically to the policy. An instrument should never be left 
unattended in a vehicle  or overnight away from home. 

Customers are expected to pay for general consumables such as 
replacement strings, rosin, reeds and cork grease (woodwind 
instruments),  valve oil and slide cream (brass instruments) and 
adapters  (keyboards). 

after the day that you booked the lessons and we will refund 
your money. You  may  cancel  by  email,  or post. Attached at 
Schedule 1 is a form of cancellation that you may use, but you 
do not need to use this form as long as you make it clear to us 
that you wish to cancel.  You  may  also  cancel within 14 days of 
any re-booking. 

In addition to your right to cancel within 14 days of booking, you 
have the right to cancel at any time during your year of lessons 
by providing us with 4 lessons notice. 

Should you wish to cancel you must provide us with written 
notification by letter or attached form to Services  For 
Education, Unit  3  Holt  Court,  Holt  Street,  Birmingham 
Science Park Aston, B7 4AX or by email: 
music@servicesforeducation.co.uk 

If  you  cease  to attend lessons but do not provide written 
notification of cancellation, you will continue to be charged  for 
absent  lessons  in  addition  to  four  lessons  notice from the 
date of  our  receiving  your  written  notification  of 
cancellation.  Verbal notification to a Services For Education 
teacher will not be considered as notification of  cancellation 
because  your contract is not with the Services For Education 
teacher. 

Services For Education is under no obligation  to  provide a 
refund for any lessons you  have  received  if  you  wish to cancel 
following the commencement of your first  lesson. 

Services For Education is under no obligation to refund or 
transfer your money in the event that you are  unable  to attend 
part of a lesson. 

Refunds will not be issued, nor lessons rearranged,  in  the event 
of  customer  absence  due  to sickness,  holidays,  school trips, 
exams  and  dental/medical  appointments. We regret that we 
are  unable  to  offer  an  alternative for missed lessons. 

Services For Education  will  not  refund  lessons  that  fall within 
periods of bad weather where the Music School environment is 
safe and  accessible  and  Services  For  Education staff are 
available to teach. If you choose not to attend due to adverse 
weather conditions it will count as a missed lesson and you will 
be charged. 

If the Music School is closed or a Services For Education  teacher 
is unavailable for any reason, the lesson will be rearranged  at  a 
later  date  (e.g  as a double lesson, another  agreeable  time  or 
in the available  catch up  weeks published in the schedule  of 
teaching weeks  and closure periods). Refunds will be issued by 
Services  For Education if the tutor is unable to make up the 
lesson. 

If  we  are  unable  to  deliver  30  lessons  within the published 
teaching weeks and closure  periods,  a  refund  will be issued. 
All refunds are subject to  a  minimum  refund amount of 1 
lesson cost - £19.00 / £10.00 (1 lesson cost). 
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The instrument must be returned by you to the offices of 
Services For Education, Unit 3 Holt Court, Holt Street, 
Birmingham Science  Park  Aston,  Birmingham,  B7  4AX 
(please telephone to arrange a time) no more  than  two weeks 
after the end of  the  course  of  lessons.  On  no  account 
should  the  instrument  be  returned  to the teacher or  left  on 
Music  School  premises.  You will  be issued with a receipt to 
acknowledge its return. In the event that you fail to return the 
instrument in the agreed timescales Services For Education will 
claim the full market value of a replacement instrument from 
you. 

If you grant us a continuous payment authority for the 
purposes of re-booking the following year of lessons, we will 
allow customers to retain the instrument in the summer 
months to continue with their practice and progress. 

EXCLUSION OF LIABILITY 
Services For Education does not accept liability for loss or 
damage to studentsΖ instruments or personal possessions. 
Parents/carers should arrange appropriate insurance  for these 
items. 

Behaviour 

All customers are expected to behave in a responsible and 
courteous manner within the Music School at all times and to 
attend lessons regularly. Poor attendance, disruptive or anti-
social behaviour may result in tuition being withdrawn.  No 
refunds will be issued in such circumstances. 

OTHER IMPORTANT INFORMATION 

Teachers 

All instrumental and vocal teachers are highly qualified and 
subject to Services  For  Education’s  rigorous safeguarding and 
employment checks. 

Services  For   Education   monitors   quality   and provides 
continuing professional development  for  all teachers. 
Observation of teachers’ work for routine performance 
management may take  place  during  your lesson. This is non-
intrusive to the  lesson content  pace or flow. 

Safeguarding 

Services For Education is committed to the highest standards 
in promoting the welfare of children and protecting them from 
harm at all times. 

The Company is committed to: 

• Encouraging and supporting students, parents/carers/
guardians and working in partnership with them;

• Listening to and valuing each individual student;

• Ensuring that all members of staff are properly trained and
supported.

We  recognise  that  some  children and young people may be 
the victims of neglect,  physical,  sexual  or  emotional abuse 
and that Services For Education staff,  by  virtue of their 
knowledge and contact with children, are well placed to identify 
and report such abuse so that children may  be effectively 
supported. 

Services For Education fully supports the Birmingham 
Safeguarding Children Board (BSCB) Child Protection 
Procedures. 

The Company has dedicated Designated Safeguarding Leads 
(DSLs) to  whom confidential enquiries relating to Safeguarding 
and  Child  Protection  may  be made. 

Should you have any concerns about a child attending our music 
schools, please call the office on 0121 366 9953 and ask to 
speak to one of the appointed DSLs. 

Supervision 

A waiting room is provided  at  the  Music  School  should 
parents  wish  to  remain onsite during lessons. This waiting area 
is  not  staffed.  Services  For  Education only accepts 
responsibility for children during actual lesson/session time. At 
all other times, responsibility lies with the parents/guardians. 

Services For Education teachers are not responsible for 
escorting children to/from lessons. 
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Instrument/Accessories 

Services For Education has an extensive library of teaching 
resources and standard student model instruments that are 
available for loan. If a standard student model instruments is 
not suitable customers are required to provide advanced 
instruments.  

Customers are required to pay for general consumables such 
as replacement strings, rosin, reeds and cork grease 
(woodwind instruments),  valve oil and slide cream (brass 
instruments) and adapters  (keyboards). 

Customers may be required to purchase music books/scores 
and any relevant accessories as required to support their 
learning.  As individual learning requirements are different 
please speak to your music teacher about any additional 
support materials that you may need. 

Customers are expected to pay any examination fees and to 
make arrangements for accompanists, as appropriate.  

Examinations 
Services For Education runs an annual programme of external 
examinations with ABRSM, Trinity, LCM and Rockschool. 

Your music teacher will advise on the appropriate  time and 
level of examination should you wish to pursue formal 
instrumental/vocal attainment. 
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SCHEDULE 1 

NKd/�� K& ��E��>>�d/KE 

To:  Services For Education, Unit 3 Holt Court, Holt Street, Birmingham Science Park Aston, 
Birmingham, B7 4AX 

I/we give notice that I/we wish to cancel the booking made with you for: 

Name of student:   ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

Name of teacher(s):    ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

Instrument/lessons taken:  ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘ 

Signature:    ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

Name:  ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

Date:  ͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

This form may be sent by post to the address above, or by email to music@servicesforeducation.co.uk 
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/ESdZhM�Ed >K�E &KZM ϮϬϭϴͲϭϵ 

^eƌǀŝces &oƌ �ĚucatŝoŶ oĨĨeƌ tŚe Ĩƌee loaŶ oĨ a staŶĚaƌĚ stuĚeŶt moĚel ŝŶstƌumeŶt Ĩoƌ tŚe Ĩŝƌst Ǉeaƌ oĨ 
leaƌŶŝŶg͕ suďũect to aǀaŝlaďŝlŝtǇ͘ AŶ exteŶsŝoŶ oĨ tŚe loaŶ maǇ ďe possŝďle suďũect to aǀaŝlaďŝlŝtǇ aŶĚͬoƌ Śŝƌe 
cost͘ Wlease see deƌms Θ �oŶĚŝtŝoŶs ;page ϯͿ Ĩoƌ ŝŶstƌumeŶt loaŶ͕ ŝŶcluĚŝŶg ŝŶĨoƌmatŝoŶ oŶ Ǉouƌ 
ƌespoŶsŝďŝlŝtŝes aƌouŶĚ ŝŶsuƌaŶce aŶĚ maŝŶteŶaŶce oĨ loaŶ ŝŶstƌumeŶts͘

Please comƉleƚe Ɖaƌƚ ϭ oĨ ƚhis Ĩoƌm iŶ aĚǀaŶce oĨ Ǉouƌ Ĩiƌsƚ lessoŶ aŶĚ ƚake ƚo Ǉouƌ Ĩiƌsƚ lessoŶ͘

P�Zd ϭ Ͳ >oaŶ ƌeƋuest

&ŝƌst Ŷame ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘ ^uƌŶame   ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙

�ŚŝlĚ͛s Ŷame ;ŝĨ leaƌŶeƌͿ ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

/ŶstƌumeŶt ƌeƋuŝƌeĚ ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘ 

P�Zd  Ϯ Ͳ &oƌ oĨĨŝce use oŶlǇ

Dake aŶĚ moĚel ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

^eƌŝal Ŷumďeƌ ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘    salue  ά ͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

^taƌt Ěate  oĨ ŝŶstƌumeŶt loaŶ  ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

P�Zd ϯ Ͳ Zeceŝpt oĨ ŝŶstƌumeŶt

/ coŶĨŝƌm ƌeceŝpt oĨ tŚe loaŶ ŝŶstƌumeŶt outlŝŶeĚ aďoǀe aŶĚ agƌee to tŚe deƌms Θ �oŶĚŝtŝoŶs oĨ ŝts loaŶ͘

�ustomeƌ sŝgŶatuƌe   ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

�ate  ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘   

P�Zd ϰ Ͳ ZetuƌŶ oĨ ŝŶstƌumeŶt 

/ coŶĨŝƌm tŚat tŚe loaŶ ŝŶstƌumeŶt outlŝŶeĚ aďoǀe Śas ďeeŶ ƌetuƌŶeĚ to ^eƌǀŝces &oƌ �ĚucatŝoŶ ŝŶ 
accoƌĚaŶce ǁŝtŚ tŚe deƌms Θ �oŶĚŝtŝoŶs͘

^taĨĨ sŝgŶatuƌe ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘

Eame ͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͙͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘ �ate ƌetuƌŶeĚ ͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘͘   
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